Oral Presentation Self-Recording
Step 1: Please make sure your presentation is ready and opened. Slide size 16:9.

Step 2: Make sure that your microphone is configured inside your audio computer settings.

Step 3: For each slide you will need to record a separated audio file that will only contain information
about each slide. In order to record the audio file, please do the following:
A. Click on Insert ➔ Audio ➔ Record Audio

B. Click on the record button:

C. Please start recording your voice.
D. When finished, please click on the stop button.

E. Please playback the recording and check that everything is alright. If you don’t hear
anything, please check again your microphone.

F. If you are happy with the recording, please click on “OK”.

G. If you need to record again, please click on Cancel and start over from Step A.

H. After clicking on “OK”, you will get a speaker icon.

I.

As we need to hide it from your slide, please click on the ‘Speaker’ icon. A new ‘Playback’
menu will be opened on the right of the upper menu.
Click on ‘Playback’ and tick the box next to “Hide During Show”.

J. Repeat steps A-I for every slide on your oral presentation.

Step 4: When you finish to record audio for all your slides, we need to export the presentation to
video file. Please click on File ➔ Export ➔ Create a Video \
Please don’t change anything and click on “Create Video”.

Step 5: Choose a location on your computer and click on Save.

Step 6: When the process is finished, please playback the recorded video (you will need to browse
to the location where you saved the video). If everything is alright, please upload your video
recording through the link provided to you by the Congress organisers.
Thank you for self-recording your oral presentation.

